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1. O61mue 1moaoKeHus

1.1. IpaBuiia 0OMeHa 1€IOBBIMHU 110J]apKaMH U 3HaKaMM JICJIOBOr'O
rocreripuumcta B MAJIOY nerckuit cax Ne 154 (nanee — VYupexaeHue)
(nanee — [paBuna) pa3paboTanbl B COOTBETCTBUM C TIOJIOKCHUAMH KoHcTuTyLIHH
Poccuiickoii Deneparyn, PenepanbHoro 3akona ot 25.12.2008 Ne 273-03
O npOTUBOEHCTBUM KOPPYIIIIUNY U PUHATEIMU B COOTBETCTBUM C HAMU HHBIMH
3aKOHOATeJIbHBIMU U JIOKAJIbHBIMH aKTaMH.

1.2. [lpaBuna ompenenstoT eauHble I BCEX pabOTHUKOB Y4peXKICHUS
TpeGOoBaHMs K JapEeHHUIO U IPUHSTUIO JeJI0BBIX MOAaPKOB.

1.3. YupexaeHHe IOJIEPXKUBAET KOPIOPAaTHBHYIO KyIbTypy, B KOTOpO#
JeNIOBble MOJApKH, KOPIOpPaTUBHOE TIOCTENPUMMCTBO W IPEACTABUTEIBCKUEC
MEpOIPHUATHS PacCMaTPUBAIOTCS TOJIBKO KaK HMHCTPYMEHT IS YCTAHOBJICHHMA
Y TIOIEP)KAHUST  [IeJIOBBIX OTHOUIEHWH M Kak IpOSABICHHE 00 LIEePUHATON
BE)KJIMBOCTHU B XOJI€ IEATEIBbHOCTH Y UPEIKICHHS.

1.4. YupexieHre HCXOAUT K3 TOr0, YTO JOJTOBPEMEHHBIC /CJIOBbIC
OTHOILICHHS] OCHOBBIBAIOTCS HA JOBEPHU M B3aUMHOM YyBaKeHUH. OTHOLICHUS, IIPH
KOTOPBIX HapylIaeTcs 3aKOH W TPUHLMIIBI [€J0BOW 3THUKM, BPEIAT peIyTalny
VupeskaeHHs U YeCTHOMY HMEHH ero paGOTHHKOB, M HE MOIYT 00ecneduTh
yCTOHUMBOE J0JITOBPEMEHHOE Pa3BUTHE YupexIeHus. Takoro poja OTHOLICHHs
He MOTYT OBITh IPUEMJIEMBI B IPAKTHKE PabOThI Y Upexk ICHHUS.

1.5. leiictBue  IlpaBun  pacmpocTpaHseTcs Ha  BCeX  pabOTHHKOB
Vupe:x/ieHusl, BHE 3aBHCHMOCTH OT YPOBHS 3aHUMaeMOH IOJKHOCTH.

1.6. Jannsre [IpaBuia npecineayeT CIeAyOLINe Ie/In:

- obecriedeHue €QUHOOOPA3HOTO IOHUMAaHUS pOJIM M MecTa JeJOBbIX
OJApKOB, E0BOrO TOCTENPHMMCTBA, NPEACTABMTENBCKUX MEPONPUITUH B
JIEJIOBOM MpaKTUKe YUpeKIeHHS,

- OCYLIECTBJIEHHE YIPABICHYECKOH M  XO3AMCTBEHHOH JESATEe/IbHOCTH
YupeKIeHus] UCKIIOYUTEIBHO Ha OCHOBE HaJUIEKAIIMX HOPM U MpaBUJ AEJ0BOr0
noBejeHus, OA3UPYIOLIMXCS Ha MPUHLMMNAX KavyecTBa IMPEIOCTaBICHHUS YCIYT,
3aLMThl KOHKYPEHIIUH, HeIOMyILeHNs! KOH(IMKTa HHTEPECOB;

- OTpeslesieHHe eIMHBIX VIS BCeX pabOTHUKOB YupexkaeHus TpeGoBaHWM
K JapEeHWIO M [IPUHATHIO [EJOBBIX IIOJApKOB, K OpraHuM3alud W Yy4yacTHIO
B NIPEICTaBUTEILCKUX MEPOITPUATHSAX,

- MUHUMM3HPOBAHHE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3110yNOTpebieHueM
B 00/1aCTH MOJapKOB, MpeACTaBUTENbCKUX MeponpusaTuil. Haubosee ceppesnbiMu
M3 TAKMX PUCKOB  SIBJSIFOTCS  OMACHOCTh  IOAKYNMa W B3SATOYHHYECTBO,

HECNPaBeAJMBOCTh I10 OTHOIIEHHIO K KOHTpareHTaM, NPOTEKIMOHHU3M BHYTPH
Y4upexaeHus.

2. TpeGoBanusi, npeabsaBisieMble K JeJI0BbIM IT01apKam
Y 3HAKaM J1eJIOBOTO FOCTENPUUMCTBA
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2.1. PaGoTHuk® YdpexaeHHs MOrYT IOJy4YaThb IEJOBbIE IMOJAPKH, 3HAKH
JIeJIOBOTO TOCTENPHHMCTBA TONBKO Ha O(UUMAIBHBIX MEPONPHATUAX, IMPH
YCIOBMM, 4YTO OTO HE MPOTHBOPEYUT TpeGOBaHUAM AHTHKOPPYIIHOHHOIO
3aKOHOJ1aTe/IbeTBa U HacToswmM [IpaBunam.

2.2.Tlomapkd ¥  yCIyrd, TNpUHHMaeMbple WIH  TPEAOCTABISEMbIE
YupexaeHueM, NepeaarTcs ¥ MPUHUMAIOTCS TOJIBKO OT MMEHH YupexxeHus B
11eJI0M, a He KaK M0JapoK WM repeaada ero oT OTAeNbHOro paboTHHKA.

2.3. JlenoBble MOJApKH, KOTOPble paOOTHUKU OT MMEHH YUPEKACHUS MOTYT
rmepe/iaBaTh APYrUM JIMIAM WM IPUHUMATh OT APYIHMX JIMI[ B CBSI3W CO CBOCH
TPYIOBON JIeSTEIBHOCTBIO, @ TAaKXKe MPEeJCTABUTEIbCKHE PAcXO/bl Ha JEJNOBOE
rOCTENPUUMCTBO IOKHBI COOTBETCTBOBATH CIIEIYIOIIMM KPUTEPUIM:!

- OBITH MPSMO CBSI3aHBI C YCTABHBIMH LIEIAMH JEATEIbHOCTH YUpPeKICHUS,
Au00 ¢ MaMATHBIMM JaTaMH, oOWIesMH, OOIIeHAlMOHAIbHBIMU MPa3IHAKAMH,
MHBIMH COOBITUSIMU;

- ObITh pa3yMHO OOOCHOBaHHBIMM, COpPa3MEpPHBIMH U HE SBIATHCA
npeaMeTaMy POCKOIIIH;

- He NPeJICTaBIATh COOOM CKpPBITOE BO3ZHArpaXKIEHHE 3a YCIyry, NeHCTBHE
win 6e3aeicTBUe, MOMYCTUTEIBCTBO WIN IIOKPOBUTEIBCTBO, IIPEIOCTABICHUAE IIPaB
WM TPUHATHE ONpeNesIeHHBIX PeLleHHWH, 1100 MONBITKY OKa3aTh BIUSHHE Ha
MOJIy4YaTes sl ¢ UHOW He3aKOHHOM WIIM HEITHYHOMU LIEJIBIO,

- HE CO3[aBaTh s IMojdyd4aTens oO0s3aTelnbCTBa, CBA3AHHBIE C €0
C1yKEOHBIM TOJIOKEHWE MJIM WCIIOJHEHHEM  CIIyKeOHBIX  (JOJKHOCTHBIX)
00513aHHOCTEN;

- He CO3JaBaThb pEMyTallMOHHOTO pHUCKa JUIL  JIEJIOBOIO  HMMH/IKA
YupeskaeHus, pabOTHHUKOB M HHBIX JIMI B Ciy4ae PacKpbITUS HHGOpMALMH O
COBEpLIEHHBIX MOJAapKaxX U MOHECEHHBIX MPEJICTABUTENILCKUX Pacxo/ax;,

- He TPOTUBOPEYUTH IMPUHLUUINIAM M TpeOOBAHUSAM AHTHUKOPPYMLIMOHHOIO
3aKOHO/1aTeJILCTBA Poccutickoi Qenepauuy, [Tosnoxenuro 00
AHTUKOPPYIILUOHHOW MOJUTUKKM B YupexaeHuu, Koaekcy 3TUKH M ciiykeOHOro
noBesieHUs] pabOTHUKOB YUpeKIEHUs M OOILUENPHUHATBIM HOpPMaM MOpald H
HPaBCTBEHHOCTH.

2.4. JlenoBble NOJApKH, B TOM 4YHUC/Ie B BHUIE OKa3aHWUS YCIYr, 3HAKOB
0co00ro BHUMaHUs M y4acTHsl B pPa3BIEKaTEIbHBIX U aHAJIOTUYHBIX MEPOIPUATHSIX
He JOJ/DKHBI CTaBUThb IPUHHUMAIOLIYIDO CTOPOHY B 3aBHCHUMOE IOJIOXKEHUE,
MPUBOJUTH K BOBHUKHOBEHHIO KAKHUX-THOO BCTPEUYHBIX 0053aTENIBCTB CO CTOPOHBI
MoJTyyaTessl M OKa3bIBaTh BIUSHHUE Ha OOBEKTUBHOCTE €0 JeI0BBIX CYXKISHHH U
peLLeHHH.

2.5.CrouMOCTh M TNEPUOAUYHOCTH JapeHuss M TOJy4YeHHUS JeJIOBbIX
MOAAPKOB W/WUJIM y4acTHUs B NPEACTABUTEIBCKUX MEPOINPUATUIX OJHOIO U TOrO JKe
TPEThEero Juua AOJKHBI OMNPEessThCA AeTOBOM HEOOXOAMMOCTBIO M ObITh
pa3yMHBIMH,

2.6. B xayecTBe mogapkoB paOOTHUKH YUpPEeKIEHUS HOJIKHBI CTPEMHTHCS
MCITOJIb30BaTh B MaKCHMAaJIbHO JOMYCTUMOM KOJUYECTBE CIIy4aeB CYBEHUPBI,
NpeIMETEI U U3JeUs, UMEIOLLMe CUMBOJIMKY Y YpeiKICHHS.

2.7.1lonapku ¥ ycayrd He JOJKHBI CTAaBUThb IOJ COMHEHHE MMMIK HIIH
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JIeTIOBYIO PEIYTALMIO Y UPEKIHHs UK ero pabOTHHKOB.

3. IlpaBa 1 00s13aHHOCTH PaOOTHUKOB Y4PEIKICHUS TIpH oOMeHe 11€J10BbIMHU
noJapKamu ¥ 3HAKaMHM JIeJI0BOro roCTeNpHUMCTBA

3.1. PaBOTHUKH, NpeICTaBiIsis HHTEPEChl Y UPEIKACHHUS UK ICHCTBYS OT €ro
UMEHH, JOJKHBI COOJNIOIATh TIPAHMIBI TOMYCTHMOTrO IOBENEHMS Mpd OOMeHe
Je0BBIMH I0JapKaMH U TIPOSIBJIEHUH JI€IOBOT0 rOCTENPUUMCTBA.

3.2. PaGoTaukHu YUupexaeHus BIPaBe IapUTh TPETbUM JIMLAM U TIOTy4daTh OT
HUX JIeJIOBBIE€ ITOJAPKH, OPTraHU30BHIBATh W Y4YaCTBOBaTb B IPEICTaBUTEIbCKUX
MEPOTIPHUSITHSIX, €CIIH 3TO 3aKOHHO, TUYHO U [€J1aeTCs HCKITIOYUTENIBHO B IEJIOBBIX
1eJisX, Onpe/IeNIeHHbIX HacTosuMu [IpaBunamu.

3.3.Tlpu /OOBIX COMHEHMAX B IIPABOMEPHOCTH HIIM JTHYHOCTH CBOUX
feiicTBUi  pabOTHUKH YdpexJaeHHs o00sf3aHbl IIOCTaBUTh B  H3BECTHOCTD
PYKOBOAUTEINS] YUPEKACHUS U POKOHCYIBTUPOBATECS ¢ HUM, NPEXK/E YEM IapUThH
WM TONy4YaTh MOJApKH, y4acTBOBaTb B T€X WM HHBIX INPEACTABUTEILCKHUX
MEpPOINPUATHUSX.

3.4.Tlpu moONyuyeHHMH [JEJOBOr0  MoJapka WM 3HAKOB  JIEJIOBOTO
rOCTENPUUMCTBA pabOTHUKK YupexaeHUs o00sf3aHbl IPUHUMATh MEphl 110
HeJI0MYLLEHMIO BO3MOJKHOCTH BOSHHUKHOBEHHS KOH(IIMKTA HHTEPECOB.

3.5. PaGoTHUKM YupekleHWs He BIpaBe HCIOJIb30BaTh ClykKebHoe
MOJOYKEHHUE B IMYHBIX LIEJISAX, BKIOYAs UCIIOIB30BaHUE UMYIIECTBA Y UPEKICHNS,
B TOM YHCIIE:

- JUIS TIONMYYeHHMs TOJAapKOB, BO3HArPaKICHWs M MHBIX BBIFOJ s celst
JIMYHO H JPYTUX JIML B OOMEH Ha OKa3aHHWe YUpexJIeHHEeM KaKux-1ubo yciuyr,
OCYLIECTBIIEHHs JIHOO HEOCYILECTBICHUS OIpEJeIeHHBIX AEHCTBUM, INepenayu
WHGOpPMAIMK, COCTaBJISIONIeN  CIy)KeOHyI0, KOMMEpYEeCKyl0 WM  HHYIO
OXpaHseMYI0 3aKOHOM TalHY;

- VTSl TIOJTy4eHHs MOJAapKOB, BO3HArPaXKAE€HUs M MHBIX BBITOJ Ul JIMYHO U
JAPYTUX JIMI B TpOLecce BeJAeHHs Ael YUpexkIeHHus, B TOM YHCIle, KaK 10, TaK U
Mmocjie IMPOBEIEHHS IeperoBOpOB O 3aKIIOYEHMHM IPaKIaHCKO-IIPaBOBbIX
JOTOBOPOB U UHBIX CIEIIOK.

3.6. PaboTtHukaM YupexJeHUss He PEeKOMEHIAYeTCs MPUHUMATh WK
nepelapyuBaTh MoJapku JTUOO YCIyrd B Jr0OOM BUAE OT TPETHUX JIMI[ B Ka4eCTBE
0J1aroJJapHOCTH 32 COBEPLUEHHYIO YCIIYTy WM JaHHBIM COBET.

3.7. He nomyckaetcsi mepeaaBath U MPUHUMATh NMOAAPKU OT YUpEKIEHHUs,
ero pabOTHUKOB W IpeJcTaBUTeNlell B BHUIE JCHEKHBIX CPEICTB, KaK HAJMYHBIX,
TaK ¥ Oe3HaAIMYHBIX, HE3aBUCHUMO OT BaJIOThI, @ TaKXKe B (POpME aKiHii, ONIIMOHOB
WJIA UHBIX TUKBUIHBIX LEHHBIX OyMmar.

3.8. PaGotHuku VYwupexaeHus [OKHBI OKa3bIBaThCS OT IPEIIOKEHUH,
MOJIy4yeHHUs] MOAapKOB, OIUIATBI MX PacXOAOB U T.I., KOrja MoaoOHble AeicTBUS
MOTYT MOBIMSATH WM CO3JaTh BIIEYATIEHHE O BIMSHUM Ha HCXOJ CHEJIKH,
pe3yJbTaT MPOBEJICHHUs TOProB, Ha IPUHUMAEMBIE Y UPEXKIEHUEM PELIEHHUs U T.J.

3.9. PaGotHuku VYupexaeHus He MNpueMIoT koppynuuu. [lomapku He
JAOJKHbI OBITb MCHOJIB30BaHbl /1S AQUM/TIOIYYEHHUs B3ATOK MM KOPPYNLMHU B



NIOOBIX €€ MPOsSIBIEHUsX.

3.10. PaGoTuuk Yupek/eHus He BIpaBe IpeliaraTh TPETHUM IHIAM HIH
MPHHMMATh OT TAKOBBIX MONAPKH, BBIMIATEHI, KOMICHCALMA M T.II. CTOUMOCTBIO
cspime 3000 (Tpex Thicsd) pyOsed WM HE COBMECTHMBIC C 3aKOHHOMW MPaKTHUKON
J1eJIOBBIX OTHOIIEHHH. Ecin paGOTHHMKY YUpeXJeHWs MpeTaraloTcs Mmoo0HbBIE
MOJAPKM WJIM AEHBIM, OH 00s3aH HEMEICHHO 00 53TOM pPYKOBOJHUTEIIO
VupexieHus.

3.11. PaGoTHHK YUpeKAeHUs KOTOPOMY TNpPHU BBIMOJHEHUH JODKHOCTHBIX
0053aHHOCTEl MpeIaraloTes MOAapKK WM HHOE BO3HATPAXKACHHE KAK B TIPAMOM,
TaKk ¥ B KOCBEHHOM BHE, KOTOPble CIIOCOOHBI MOBJIHATE HA MMOArOTABIMBAEMBIC
w/MaM  TpUHMMaeMble MM peIleHWs WIM  OKasaTh BIMSHHC Ha €0
nevicrue/0e3eicTBUe, JOJIKEH:

- OTKA3aThesl OT HUX M HEMEUICHHO YBEIOMHTh PYKOBOIHUTEIS Y UPeXKICHUA
0 (akTe rnpeI0KeHHs rojapKa (BO3HArpaX1eHUs );

-0 BO3MOXKHOCTH MCKJIIOUHTH JajbHEHIIHE KOHTAKThI C JIMLOM,
[pe/IOKUBIIMM T0JIaPOK HJIH BO3HArpaXKIeHHE, €CIU TOIBKO ITO HE CBA3AHO CO
c1yxe0HOM HeOOXO0AUMOCTBIO;

- coydae, €cid IOJApOK WM BO3HArPaXICHHE HE TNPEACTABIACTCH
BO3MOKHBIM OTKJIOHHTH WM BO3BPATHTh, IMepefaTb ero C COOTBETCTBYIOIIEH
ciy)keOHON 3amucKoil JUIs TPHHATHS COOTBETCTBYIOIIMX Mep PYKOBOIUTETIO
YuperkIeHns W TPOOIDKATH PaboTy B yCTAHOBIEHHOM B YUPEXKJCHUH IOPIKE
HaJ BOIPOCOM, C KOTOPBIM OBLI CBsA3aH MOJAAPOK MM BO3HArPaXICHHUE.

3.12. B cnyuae BO3HHKHOBEHHs KOH(JIMKTa WHTEPECOB WIIM BO3MOXKHOCTH
BO3HMKHOBEHHMs KOH(DJIMKTa MHTEPECOB NP MOJY4YeHUH E€JI0BOro Mnoiapka Hiu
3HAKOB J1eJ0BOr0 FOCTENPHUMCTBA PAGOTHUK YupexkneHus 00s3aH B IHCbMEHHOM
dbopMe yBeIOMUTH 00 3TOM OIHO W3 JOKHOCTHBIX JIML, OTBETCTBEHHBIX 34
NpOTHBOJEHCTBUE KOPPYILMH, B COOTBETCTBHM C MPOLEIYPOH PaCKPLITHS
KOH(IMKTA MHTEPEcOB, yTBepKIeHHOH [lonoxeHneM O KOH(IMKTE MHTEPECOB,
MPUHSTBIM B Y YpeKICHHH.

3.13. PaGoTHUKaM YUpeKaAeHHs 3alpeliaeTcs:

- CAMOCTOSITEILHO TPUHMMATh [PEUIOKEHHsI OT OpPraHN3alui UK TPEThUX
QUL O BPYYEHMH JeJOBBIX IOJAapKoB M 00 OKa3aHHHM 3HAKOB JCJIOBOTO
rOCTENPUUMCTBA;

- IpUHEMATh 0€3 COINIACOBAHMA C JAMPEKTOPOM YUPEXKICHHUS JIENOBBIC
MOJIAPKK ¥ 3HAKW JIeJIOBOTO TOCTENPUMMCTBA B XOZAE€ INPOBEICHHS JICTOBBIX
MeperoBopoB, MpPH 3aKJIIOUEHMH 0rOBOPOB, a TAaKXKe B HMHBIX CilydasX, KOrza
M0/106HbIe JAeHCTBUSI MOTYT MOBJIMATH WM CO3/AaTh BIeYaTIeHHe 00 uX BIUSHUH
Ha NPUHUMaeMble pelIeHHs,

- IPMHUMATD [€JIOBbIe MOJAPKU M 3HAKH JIEJIOBOTO FOCTENIPUUMCTBA B XO/€
MpOBEJEHHss TOProB M BO BpeMs IMPSIMbBIX [EPEroBOPOB MPH  3aAKIFOYCHHH
JI0rOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BHIHYKAATh OPraHU3alLUY WA TPEThUX JIUI JapUTh
UM U060 MX POJACTBEHHHKAM JEJ0Bble MOJAPKH W/MJIM OKa3blBaTh B MX IOJIb3Y
3HAKH /1€JI0BOT'O FOCTEIIPUUMCTBA;

- IPMHUMATh MOJAPKHU B BU/IEe HATMYHBIX, O€3HATUYHBIX JE€HEKHBIX CPE/ICTB,
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LIeHHBIX OyMar, JparoleHHbIX METAIIIOB.

3.14. YypekaeHHe  MOXeT — NPUHITH  PCIICHHC o6 ydacTMM B
61arOTBOPUTENBHBIX MEPONPHSTHAX, HANPABICHHBIX Ha co3JaHue U YIPOUYeHHUe
umumka  Yupesxaenus. [lpuastom Tmaan H OIOIKET ydacTuss B JaHHBIX
MEPOTIPUATHAX YTBEPKAAETCA PYKOBOAUTEIEM YuapexaeHus.

3.15.B cay4yae OCYIIECTBJICHUA  CIIOHCOPCKHX, 01aroTBOPUTEJIBHBIX
nporpamMM  YupeskIeHHe  JOKHO  MPEeABAPUTENHHO yIOCTOBEPHUTBCS,  4TO
npejocTaBiseMas  YUpeXASHHEM — IOMOLIb  HE OymeT UCIONB30BaHa B
KOpPYMLIMOHHBIX LEJIAX UIIH WHBIM HE3aKOHHBIM TTyTEM.

3.16.TIpy  B3aumozeiicTBMM C JHMLAMH, 3aHUMAIOIINMHU JIOJDKHOCTH
MYHHUIATAIBHOM CITy kOB, crenyer PYKOBOJCTBOBATHCS HOpMaMH,
PeryIupylOIMMH  3THYECKHe HOPMBI M TpaBuia ciIy)keOHOro  TMOBe/IeHHUA
MYHHUIUITATbHBIX CITyKaIUX.

3.17. HericrionHeHre HacTosmux [IpaBuii MOXET CTaTb OCHOBaHMEM
JUIs IpUMeHeHdst K pabOTHUKY Mep AMCHMIUIMHAPHOTO, aIMUHUCTPATUBHOIO,
YIOJOBHOTO ¥ TPAXIAaHCKO-TIPaBOBOrO  Xapakrepa B COOTBETCTBHHM  C
JENCTBYIOIIMM 3aKOHOATEIbCTBOM.

4. O6nactb NPUMEHEHHUS

4.1. Hacrosiume IlpaBuna mojjexaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT
TOro, KakuM oOpa3oM MepefaroTcst [ejIoBble MOAApKH M 3HAKH JIeJIOBOTO
rOCTENpPUUMCTBA: HANIPAMYIO UK 4epe3 MOCPEAHUKOB.

4.2. Hactosimue [IpaBuia sBIsSIOTCA 00s13aTeTPHBIME [JI BceX pabOTHHUKOB
YupexieHus B epuoa padoTsl B Y4pexIeHuH.



